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Revalidation and appraisal requirements for doctors taking a break from training  
Guidance from the AMD for Appraisal & Revalidation 

 
The requirements for doctors who have “stepped out of training” for whatever period of time, are the 
same as for everyone else with a GMC licence. 
 

 All doctors require an annual appraisal unless they are in a recognised training post.  This still 
applies if doctors who intend to return to training after taking time out.  

 
 Doctors stepping out of training have a responsibility to engage in annual appraisal as per GMC 

guidelines during this time.  
 

 When an appraisal is due (1 year since the previous appraisal/ARCP) WSHFT will facilitate an 
appraisal for Medical Bank doctors whose prescribed connection is with WSHFT (ie WSHFT is 
the main/sole employer.   There is a charge of £500 (+VAT) for an appraisal.  

 
 Trust grade doctors and Clinical Fellows on substantive employment contracts  for a fixed term 

with WSHFT will be contacted by the Revalidation Team to discuss their appraisal needs.  If 
their appraisal is not due during their tenure, they are provided with a Fixed Term clinical 
review form which they should complete with their ES/CS or Clinical Lead.  

 
 All Medical Bank doctors should have a Temporary Worker Agreement, arranged through 

Medical HR. 
 

 Some departments at WSHFT have ‘FY3’ doctors who have agreed to work a minimum of 30 
hours a week for a set period of time.  These doctors have an addendum to their Temporary 
Worker Agreement which outlines what work they will do and what the Trust will provide in 
return (ie Educational Supervision, free appraisal).  Full details can be obtained from Medical 
HR. 

 
 Doctors on substantive contracts should have an objective setting meeting with their ES/CS or 

Clinical Lead after they have been in the Trust for three months.  This provides an opportunity 
to discuss their individual appraisal requirements and understand what they need to do.  
 

 Medical HR advise the Revalidation Team of all new doctors employed at WSHFT.  The 
Revalidation Team will contact doctors via their wsht.net email for evidence of their last 
appraisal/ARCP.   
 

 Doctors must advise the Revalidation Team if they are leaving the country/working abroad and 
no longer undertaking regular shifts on the Medical Bank and when they are returning to 
training.  
 

 The GMC prescribed connection for doctors working as Agency Locums, is with the Agency NOT 
WSHFT.  The Agency is responsible for their annual appraisal. 
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Further advice 
 
Doctors can find advice regarding appraisal and revalidation on the internet via NHSE and the GMC 
outlines basic expectations regarding evidence required. There is also local advice on staffnet (search 
‘medical appraisal’).  Dr Adrian Richardson, SAS Lead can offer guidance.  
 
In summary: 

 
1. Each doctor is responsible for ensuring they take part in annual appraisal.  

 
2. Each doctor should review and read the guidelines on the GMC website to ensure they know 

exactly what is required  
 

3. Individual doctors can liaise directly with the GMC to find out their revalidation date or if they 
have any registration/licence queries 

 
4. Each doctor will be required to evidence their engagement in ARCP/appraisal for the 5 year 

period preceding revalidation and will need to share this with their Responsible Office before a 
revalidation recommendation can be made. 
 

Further information on appraisal and revalidation, can be found at: 
http://www.gmc-uk.org/static/documents/content/What_you_need_to_do.pdf 
https://www.england.nhs.uk/medical-revalidation/ 

 
 
 

 
 
Contact Details: Revalidation Team 
 
Email:  Revalidation@wsht.nhs.uk 
 
 
Lynn Helyer  
Revalidation Manager 
Chichester Hospital 01243 788122 ext 33122 or Worthing Hospital 01903 205111 ext 84604 (Monday 
to Thursday) 
 

Rebecca Downer 
Revalidation Administrator 
Worthing 01903 205111 Ext 84677 (Monday – Wednesday 9.15am – 2.15pm, Thursday & Friday 
9.15am – 5pm) 
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